
											
SUDHAKAR C
14/A, ganasarstreet chinnavedampatty
Coimbatore, Tamil Nadu, India
Mobile: +919790025989
E-Mail:  Sudhakartopguy@gmail.com

Aiming for career enrichment in the field of Finance/Accounts & ERP/Transport


CAREER OBJECTIVE

I seek a challenging assignment in organization that will utilize my knowledge and experience. My aim is to contribute to the objective of the organization and to grow with it. Having an experience in the fields of competition I can be sure of my commitments towards the Company which will endeavour far most in achieving goals.

PROFESSIONAL SUMMARY

· A month of Work experience as an intern at The CILISCO PVT LTD involving sales accounting, Bank Reconciliation, employee accounts, Maintain of general ledger.
· Working Knowledge of Ms office & Tally ERP

ATTRIBUTES/ ABILITIES

· Self- motivated, methodical and process driven
· A team player, continuous learner and proactive
· Independent and willing to take the initiative


STRENGTH

· Positive attitude, and ability to work under pressure
· Ability to reach goals
· Leadership quality

TECHNICAL SKILL

· DOS, MS-Office
· Skills ERP Package Tally (ERP9)



WORK EXPERIENCE

Raks pallikkoodam (Current employee)

· Designation: ERP, Accounts & Transport
· Experience: Date Of Joining 25/09/2023
   
Roles & Responsibility (ERP)
· Admission Management
· Student Information Management
· Fee Management
· Attendance Tracking
· Enhanced Communication
· Effective Reporting
· 24/7 Customer Service
Roles & Responsibility (Transport)
· Transport Management. While other roles are equally important, the primary role of a transport manager is transport management of a school
· Compliance and Norms
· Vehicle Repair and Maintenance
· Driver Management
· Communication
· Crisis Management

Veyespe Hitech Innovations Private Limited – Warehouse 

· Designation: Administrative And Accounts Executive
· Experience: Date Of Joining 02/08/2021
Roles & Responsibility
· Administrative And Accounting
· Telemarketing
· Purchase Maintenance
· Sales Maintenance 
· Tally ERP-9
· Sales coordinator
· Receipt And Payment Maintenance
· Tally ERP Prime

Warehouse – Textile Spares Manufacture    
· Organize orders for pickup and delivery.
· Ensure items are packed and labeled ready for loading and shipping.
· Process warehouse stock products.
· Maintain an inventory and regularly update it.
· Ensure the inventory is controlled and maintained with high quality for the purpose of audits.
· Collaborate with co-workers, supervisors, and personnel for a smooth workflow.
· Inspect warehouse and report any issue to the supervisors.
· Maintain and operate warehouse machinery and equipment for tasks.
· Adhere to all safety procedures and regulations.
· Clean the warehouse and keep it hygienic.
· Keep the company quality policies in mind while working.
· Stay up to date and follow best practices.
Kumaraguru college of technology
· Designation: Administrative Assistance
· Experience: 1.4 year

Roles & Responsibility
· Event's Coordinator
· Exams Coordinator
· Sever Maintenance
· Students Data Base
· Technical Maintenance
· Answering and directing phone calls to relevant staff
· Scheduling meetings and appointments
· Taking notes and minutes in meetings
· Ordering and taking stock of office supplies
· Being a point of contact for a range of staff and external stakeholders
· Preparing documents for meetings and business trips
· Processing and directing mail and incoming packages or deliveries
· Greeting and directing visitors and new staff to the organisation
· Writing and issuing emails to teams and departments on behalf of teams or senior staff
· Researching and booking travel arrangements for staff members
· Finding ways to improve administrative processes

SUSTAINABLE SKILL CAPITAL PRIVATE LIMITED
Designation	: Accounts executive
Experience	: 4.7 Years

Roles & Responsibility:

· Financial Statement Preparation and Analysis
· Budgeting and Forecasting
· Tax Planning and Compliance
· Internal controls and risk management
· Financial advisory and decision support
· The Bottom Line.



.TRAINING

· 45 days training from CILISCO PVT.LTD Company. Training part includes
Observing the working of assistant finance manager.
· Helping in checking the financial documents and bills.
ACADEMIC QUALIFICATION
	Degree
	School/college
	Board/
University
	Year of Passing
	Percentage
(%)

	B.Com(CA)


	RVS College of Arts and Science 
Coimbatore
	Bharathiar 
University
	2013
	61%


	
HSC

	TRA Higher Secondary School
Coimbatore
	State board
	2010
	42%

	
SSLC
	TRA.Higher Secondary School
Coimbatore
	State Board
	
2008


	49%






PERSONAL DETAIL

Father’s Name              :      A.CHANDRA SEKAR
Date of birth                 :     22 Dec 1992
Marital Status               :      Single
Languages known        :      English, Tamil

DECLARATION

I hereby declare that the information furnished above is true to the best of my knowledge. 

Place:																			          yours faithfully
Date:																														[image: mso69]
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