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Job profile

Dedicated and experienced Academic Tutor with a proven track record for helping students to improve their academic performance and assisting the
school in the administrative process. Bringing forth a devotion to education and helping others to achieve their goals.
In the absence of the Principal took charge of the school’s entire administration process including school secondary and senior affiliation.

WORK EXPERIENCE

· SNV GLOBAL SCHOOL as an Academic Coordinator -Head June 2019 – till date
· Achieved high Parental satisfaction due to increases in academic performance and better grades.
· worked in secondary & senior secondary affiliation
· Excellent Academic planner for teaching staff
· Counselling for parents & students
· Working as a PGT Accountancy and TGT Social science for class 10

· HOLY FAMILY CONVENT 
June. 2015- May. 2019[PGT Accountancy]
· Executed superior planning skills.
· Worked with a high level of confidence and ambition.
· Centum records in accountancy

· RKV CBSE SCHOOL 
Jan 2014- May-2015 
· Organized and prioritized work to complete assignments promptly and efficiently.
· Served as a friendly, hardworking, and punctual employee

EDUCATION
· B.Ed [Commerce] at AJ COLLEGE OF EDUCATION June 2017-May 2019
· M.Phil, at Sree Narayan Guru College June 2015-May 2017
· M.Com at Bharathiyar University June 2015- May 2013
· B.com at VLB J CAS June 2010-May 2013
· SSLC & HSC at ST: Francis, Palakkad. May 2008 & May 2010

SOFTWARE SKILLS:
· Excel
· Word
· PowerPoint
· Online poster and card making/Designing

LANGUAGES:
· Tamil: Native
· English: Speak, Read &Write
· Hindi: Read & Write
· Malayalam: Speak

CBSE WORK SPECIALISATIONS:
· SARAS & Affiliation upgradation done for Secondary and Sr.Sec level
· OASIS Data Management of the school
· Grade 10 and 12 LOC submission
· CBSE Shiksha connect with COE /RO/Exam office
· Training portal follow up for staff

Achievements:
· Key role in School CBSE Affiliation process
· Accountancy & Social Science subject achievements
· Admission promoter award 2023 -SNV group
· Oscar Educational award-Oscar Trust
· Talentina Award-Oscar Trust
· Proactive Coordinator Award -SNV group



Place: Coimbatore

Date:	[Sakthi Priya,M.Com,M.Phil,B.Ed]
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