SQUADRON LEADER (Retd) G RAMANI
Contact: +91 971050 7475 / 91 98849 21929
E Mail: befesaramani@gmail.com / befesaramani61@gmail.com
[image: ]

JOB OBJECTIVE
· To take over entire gamut of administrative functions, its roles and responsibilities and ensure all my past expertise is utilized in achieving the set goals and objectives.
· To be a part of think-tank team of the educational institution /organization / establishment particularly I administration, security, access control, catering, dining and other correlated administrative functions. .
· To impart, value and share with my team and ensure team work is paramount, indispensable and imperative for all day to day functions and as also for notwithstanding medium and long term goals.
· To provide my expertise in internal and external administration and infra structure management for smooth and efficient running of organization.
· Strong and consistent procedures to sustain and make the existing system escalate to higher level of functional and operational efficiency and achievements.

PROFILE SUMMARY
· Member of Academic Committee of water Environment Federation, 601, Wythe Street, Alexandria, Virginia 22314-1994
· Graduate with Distinction in Economics from Madras Christian College (1980-83) and PG Diploma in Business & Financial Administration from ICA of Sri Lanka (2003-2004)
· Stock Exchange Merit Scholarship for three (03) years of Graduation from Madras Christian College
· Taught/ teaching in English, Economics & Commerce for various international schools in abroad
· Technical English for Lateral students in Sudharshan Engineering College, Pudukkottai Tamil Nadu
· Two and a half decades of experiences in Projects, Administration, Security, Access Control and Counter procedures.
· Sr. Project  Manager & Head  –  Access Control  Implementation Program in Jain Irrigation Systems Limited - Nairobi/Jalgaon. This included teaching and orientation for all security personnel.
· Experience of working in the Air Force for 16 years as an Administrative Officer, Qualified Ground Instructor, Access Control and Vigilance Officer (15 Jan 1985-16 Dec 2000)



Besides IAF :-

· I have served in Southern Railways (Jun 1983-Dec 1985),

· Craborandum Universal (Jan 2001-Aug 2001),

· Befesa Infra Structures (Spanish Desalination plant) (Sept 2007-Dec2008), Jain Irrigation Systems Limited (April 2009 to Oct 2015)

· Life Insurance Corporation (Deputation from IAFPC) – April 2016 – April 2019

· NISG – (Oct 2019-31 Mar 2021)

ORGANISATIONAL EXPERIENCE  (Chronological Wise)

· [bookmark: _GoBack]01 Oct 2019 to 31 Mar 2024 – NATIONALINSTITUTE OF SMART GOVERNMENT

· 29 April 20-16 Till date – Zonal Security Officer LIFE INSURANCE CORPORATION OF INDIA

· 29 June 2009 to 31 Dec 2015 -Head of Access Control Implementation Program JAIN IRRIGATION SYSTEM LIMITED (Indian MNC)

· Aug 2007 to Dec 2008 BEFESA Infrastructure India Ltd., Chennai as Office Administrator. (Spanish)

· Sep 2006 to May 2007 Sudharshan Engineering College, Pudukkottai Tamil Nadu as Administrative Officer

· Jan 1985 to Dec 2000 -  INDIAN AIR FORCE -  ATC and Administration

· Jun 83 to Dec 84 SOUTHERN RAILWAYS IN Commercial Department.

Core Competencies: General Administration (Orientation-Security, Fire Fighting, CCTV)
· Can Impart and train personnel in Business management, CCTV Control, Monitor and Control System for small and large Security and Safety Group.
· Devising short term and long term goals for achieving top line and bottom-line profitability IN Administration, Security, Access Control and Infra Structure Management
· Managing complete operations, providing services for smooth & complaint free functioning.

· Developing & implementing policies/ procedures for all round organizational development.

· Overseeing the services such as canteen and pantry services, managing housekeeping operations.

· Taking care of the supply and storage of printing and stationery materials.

· Provisioning & Allocation of Multi-Multi-media and mobile facilities in office.

· Provide Internal, External and Internet services incl. intercom facilities.

· Provisioning of Internal & External Security, Intelligence & counter intelligence services]

Staff Supervision

· Leading & monitoring the performance of staff members to ensure efficiency in operations.

· Identifying and implementing strategies for building staff effectiveness by promoting a spirit of cooperation between staff members.
· Recognizing areas of improvements and organizing training programs for the same

EDUCATION

1980-1982	B.A. from Madras Christian College (Autonomous) Secured scholarship on merit basis by stock exchange for 3 year graduation
2003-2004	Post Graduate Diploma in Business and Financial Admin at  The  Institute of Chartered Accountancy in Colombo/ Sri Lanka

PERSONAL DETAILS

Date of Birth:	20th July 1962
Address:	 No 28 CPN Subham Avenue, Pozhichular, Chennai 600 074,  TN India. Fathers Name:	Late TR Ganapathy Iyer Civil Servant (MOD)
Mothers Name:	Late Janaki Ganapathy
Civil Status:		Married since 1990) Daughter (married) Son i(Commerce Graduate & Appearing	for	CA	(Inter).	July 	2020
Languages known:	English,	Hindi,	Marathi	Tamil Foreign Languages:	Spanish & German (To read & Write only)





Date: -	Squadron Leader (retd) G Ramani
Place: Chennai 74
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